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Determine Who Will Pay for
MUA4R Filing
(Institution or MLO)

Determine Who Will Initially
Control the MUA4R Filing
(Institution or MLO)
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Download .csv
Gather MLO Data datasheet from
Elements NMLS Resource
Center
Populate .csv Upload .csv
Datasheet Datasheet

¥

System Generates

Base Record (User Name, Password, and NMLS ID)
Pending MU4R
Institution Access
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MLO Receives System Generated Emails
For User Name and Password

MLO Receives Institution
Attestation Completes MU4R
Notification and Sends to MLO

for Attestation

MLO Completes

MU4R Institution

Reviews MU4R

\ 4
\ 4
\ 4

Institution or MLO Pays MUA4R Fee
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Submit Filing
(Institution or MLO)

\ 4

Pay For Filing
(Institution or MLO)

\ 4

MLO Submits Fingerprints For
Criminal Background Check (CBC)
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Institution Reviews Results of
Criminal Background Check

) 4

Institution Confirms Employment

) 4

ACTIVE REGISTRATION
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About NMLS | Contact Us | Got Feedback? | Regulator Sign In

ﬁﬁlj, NMLS Resource Center

Home News & Events State Licensing

Federal Registration

Federal A Contacts
Getting Started: Institutions
Welcome to the NMLS Reg%ﬁ:%n Originator

The NMLS Resource Center is the official gateway Resources & Support
provides users with tools, tips. news and updates Training

Submitting Fingerprints

Professional Standards

stem & Registry (NMLS) and

Getting Started
Company or Institution

Getting Started
Mortgage Loan Originator

System Upgrade on January 28

NMLS will undergo maintenance on Saturday, January 29,
for the release of system enhancements. The system will
be unavailable until the upgrade is complete. A majority of
the changes are for the implementation of the NMLS
Federal Registry, which will allow federal-agency regulated
institutions to register their mortgage loan originators in
NMLS in accordance with the Final Rule published by the
Federal Banking Agencies along with the Farm Credit
Administration. For details about the changes see Release
Summary | Full Release MNotes | Federal Registry Launch
Summary.

NMLS Updating Applicant/Licensee Agreement
and Privacy Policy

The NMLS Applicant/Licensee Agreement (Industry Terms
of Use or Agreement) will be updated on January 31, 2011
to accommodate the anticipated participation of mortgage
! Gl o ot )

NMLS Begins Federal Registration

The federal agencies have issued a joint press release
announcing the opening of the NMLS Federal Registry.
NMLS is now accepting registration filings from institutions
and mortgage loan originators covered by the federal
agencies’ Final Rule. Institutions can refer to Getting
Started: Institutions for instructions. For more information,
see Federal Registration.

VA Adds Company and Branch Licenses

Virginia is now receiving applications for Lender, Broker and
Branch Licenses in NMLS. For details see Virginia License
Descriptions and Checklists.

Florida Extends SAFE Deadline

All current Florida licensees must file a new license
application in NMLS by December 31, 2010. Individuals and
businesses holding an active license can continue to work

Course Providers

Popular Links

SAFE Compliance Blog

MLO SAFE Requirements & Deadlines
Mortgage Call Report

Federal Reqgistration

consumer access

2011

ary 7-10

s

User Conference
&Training
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Determine which employees within your institution meet the definition of mortgage loan originator according to the i Final Rules and review the registration
information required from each individual on Form MU4R (see B rorm MUaR Requirements).

Step 7: Choose a workflow

The registration process can be accomplished several different ways. Three sample workflows have been developed to help institutions develop a process that
suits their needs. Review the following sample workflows and choose the one, or a variation of one, that is best.

. ﬁ Workflow 1: MLO Completes MUAR, Institution Pays Fees
o B Workflow 2: Institution Completes MUAR and Pays Fees

- ﬁ

Step 8: Gather the necessary data from your MLOs to create their accounts

NMLS allows institutions to batch upload MLO information in bulk in order to create their accounts on the system. The batch upload process requires that you
compile basic identifying and contact information on each MLO. The documents below will help you gather the necessary information required.

EElatch Upload Specifications
1Batch Upload Template (CSV]

Collect the necessary information on your MLOs and build the batch upload file.
Step 9: Begin registering your MLOs

The Account Administrators for your institution will receive email confirmation of a successful Form MU1R registration. Once successfully registered, an
institution may beqgin to register mortgage loan originators. Follow the steps of the workflow you have chosen.

©2011 SRR LLC Termms of Use | Privacy Policy | SRR Home
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Home | My Account | Invoice Logged in as BinghamR | Logout

P Portal Welcome to the Nationwide Mortgage Licensing System & Registry!

The Nationwide Mortgage Licensing System & Registry (NMLS) allows for the creation and maintenance of a single record (Form MU1R] for your Institution. Your
Institution also can create and submit mortgage loan originator (MLO) filings (Form MU4R) and manage employment records for MLOs associated with your Institution

Below please find a list of actions available by tab. Available actions/tabs vary based on user roles assigned.

FILING

Choose this tab to complefe, amend and/or submit MU1R filings for your Institution or any Federal MLO Registration filings (Form MU4R) for MLOs associated to your
Institution. You also can view a list of MLO records your Institution has access to.

TASKS

Choose this tab to perform an MLO Batch Upload, view previous MLO Batch Upload files, including information regarding their dispasition, or manage Employment
Records. Users with the Financial Admin role should choose this tab to access and pay outstanding Invoices for MU4R fees.

COMPOSITE VIEW

Choose this tab to view your Institution record or the record of any MLO associated with your Institution.

ADMIN
Choose this tab to perform adminisirative functions for your Institution's system users (e.g. resetting passwords, managing user roles and assigning system
notifications).

REPORTS
Choose this tab to request available reports.

On this page..
e Select My Account above to change your NVLS user settings.
s Select Invoice above to repay failed invoices or view payment history.

Access the Federal Registration page of the NMLS Resource Center for information regarding the registration process that can assist you in using NMLS fo creafe
and maintain Institution and MLO records to meet federal registration requirements.

NOTE: NMLS is the system of record for all information contained within it. Any actions you take on NMLS are govemed by the User Agreement and your legal
obligations to the regulatory agencies participating in NMLS.

©2011 SRR | All Rights Reserved | Privacy Policy
SRR is 3 trademark of the State Regulstory Registry | For a = contact the NMLS Call Center at (243) 3864444,
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"m S FEDERAL REGISTRY

TASKS
MLO Batch Upload | Employment Management | MU4R Payment Logged in as BinghamR

Tasks Home

This section of NMLS allows you to submit MLO batch files, manage employment records and pay MUAR invoices. Below is a list of actions available by sub-menu.
Available actions/sub-menu items vary based on user roles assigned.

MLO Batch Upload
Select this link above to view previously submitted MLO batch files or submit a new batch file.

Employment Management
Select this link above to confirm, reject, request comection to or terminate employment records.

MU4R Payment
Select this link above to submit payment for unpaid MU4R Invoices for any of your Institution's system users.

22011 SRR | All Rights Reserved | Privacy Policy
SRR is a trademark of the State Regulatory Registry | For assistance contact the NMLS Call Center at (240) 3854444,
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TASKS

MLO Batch Upload | Emplovment Management | MU4R Payment Logged in as BinghamR | Lo

Broes -]

v Processed File List and Results
P T

Below is a list of uploaded MLO Batch Files. Select g] to access a copy of the file uploaded. Once processing is complete, you can select the hyperink under @ to

view a list of completed recards or select the hyperlink under vto view a list of rejected records. Click &/ on the sandbar above to access the Navigation Guide for
instructions on reviewing result files.

File processing usually occurs immediately. However, during periods of heavy system usage, processing of batch files may be deferred to a later time.
Notification will be sent to the user who uploaded the file when processing is complete.

No batch files have been uploaded.

82011 SRR | Al Rights R
SRR is a trademark of the State Regulatory Registry | For a:

| Privacy Policy
oz contact the NMLS Call Center at (240) 884444,
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"m s FEDERAL REGISTRY

MLO Batch Upload | Employment Management | MU4R Payment

Upload New Batch File

Click the Browse button to locate a MLO Batch File stored on your computer. The file must be in CSV (Comma Separated Values) format and may not contain more
than 10,000 records. Once the file has been selected and description provided (optional), click the Upload button. Click ‘¥ on the sandhar above to access the
Navigation Guide for additional instructions and file specifications.

File: |6:RAD'CRD Treining

Description: ‘Mndwﬁl Branch Upload Cne| ‘ {100 chars. max, optional)

To view previously uploaded files, select Processed File List and Results on the left panel.

tpons [ v

@201 SRR | All Rights Reservad | Frivaoy Policy
SRR is 3 tradematk of the State Regulstory Registry | For sssistance contact the NULS Call Ganter t (240) 3554444
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"m s FEDERAL REGISTRY Heg | .
LLLILLP SKs | AOMN | REPORTS

! i
| Employment Management | MU4R Payment Logged in as BinghamR |

Upload New Batch File

Click the Browse button to locate a MLO Batch File stored on your computer. The file must be in CSV (Comma Separated Values) format and may

not contain mare than 10,000 records. Once the file has been selected and description provided (optional), click the Upload button. Click ‘¥ an the
sandbar above to access the Navigation Guide for additional instructions and file specifications.

Filee [ |(Buwea]

Description: | | (100 chars. max, optional)

To view previously uploaded files, select Processed File List and Results on the left panel.

©2011 SRR | All Rights Reserved | Privacy Folicy
SRR s a trademark of the State Regulatory Registry | For assistance contact the NILS Call Canter at (240) 335-4444.
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From: NMLS NotificationsTraining@statemortgageregistry.com [mailto:NMLS MotificationsTraining@statemortgagereqistry.com
Sent: Wednesday, January 26, 2011 2:05 PM

To: Grimm, Sarah
Subject: An MLO Batch Upload File has been processed

NMLS has completed the processing of the following MLO Batch Upload File and results are now available in NMLS.

File ID: 1264

File Name: BatchUpload_5.csv
Description: Northwest Branch Upload One
Uploaded On: 1/26/2011

Completed Records: 1

Rejected Records: 3

THIZ COMMUMICATION 1S INTENDED OMLY FOR THE USE OF THE INDIVIDUAL OR ENTITY TO WHICH IT 15 ADDRESSED AMD CONTAINS OR MAY CONTAIN
INFORMATION THAT IS PRIVILEGED, CONFIDENTIAL OR EXEMPT FROM DISCLOSURE UNDER APPLICABLE LAW. If the reader of this communication is not the
intended recipient (or the employee or agent responsible for delivering to the intended recipient), you are hereby notified that any dissemination, distribution, or
copying of this communication is strictly prohibited. If you have received this communication in error, please disregard and delete this communication, and do not
disseminate or retain any copy of this communication.

© 2011 SRR, LLC Section 7-9
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MLO Batch Upload | Employment Management | MU4R Payment Logged in s BinghamR | Logo

Processed File List and Results

Below is a list of uploaded MLO Batch Files. Select H 1o access a copy of the file uploaded. Once processing is complete, you can select the hyperlink under @0
view a list of completed records or select the hyperlink under Ao viewa list of rejected records. Click ‘% on the sandhar above to access the Navigation Guide for
instructions on reviewing result files.

Upload New Batch File

File processing usually occurs immediately. However, during periods of heavy system usage, processing of batch files may be deferred to a later time.
Motification will be sent to the user who uploaded the file when processing is complete.

Uploaded Uploaded  Total -
File ID File Name Description On By Records 9\ Fiy

Successful
1264 ) BatchUpload 5.csv Norhwest Branch Upload One  1/262011 2:04:06 PM  BinghamR 4 (1)

- Uploads

Batch File 1-1 of 1

2011 SRR | Al Rights
SRR is 3 trademark of the State Reguistory Registry | For

d | Privacy Policy
nce contsct the NMLS Call Center at (240) 3834444
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MLO Batch Upload | Employment Management | MU4R Payment Logged in s BinghamR | Logo

Processed File List and Results

Below is a list of uploaded MLO Batch Files. Select H 1o access a copy of the file uploaded. Once processing is complete, you can select the hyperlink under @0
view a list of completed records or select the hyperlink under Ao viewa list of rejected records. Click ‘% on the sandhar above to access the Navigation Guide for
instructions on reviewing result files.

Upload New Batch File

File processing usually occurs immediately. However, during periods of heavy system usage, processing of batch files may be deferred to a later time.
Motification will be sent to the user who uploaded the file when processing is complete.

Uploaded Uploaded  Total -
File ID File Name Description On By Records @ ’&‘ Rejected
1264 ) BatchUpload 5.csv Norhwest Branch Upload One  1/262011 2:04:06 PM  BinghamR 4 1(3)

Uploads

Batch File 1-1 of 1

2011 SRR | Al Rights
SRR is 3 trademark of the State Reguistory Registry | For

d | Privacy Policy
nce contsct the NMLS Call Center at (240) 3834444
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