mﬁ Help Document MLO TESTING & EDUCATION

- Policy - How to Manage Test Appointments
- Definitions and Charts - Additional Resources

- How to Create New Test Enrollment Windows

The Secure and Fair Enforcement for Mortgage
Licensing Act of 2008 (SAFE Act) requires all state-
licensed mortgage loan originators (MLOs) to pass
the SAFE Mortgage Loan Originator Test.
Depending on the jurisdiction in which an applicant
is seeking licensure, the applicant may be required
to take two components of the SAFE Mortgage
Loan Originator Test - a National Component and a
State Component. However, many states require

o [ v s mionos

New Test Envaliment Windows | Manage Test Appomtments

MLO Testing & Education - Home

® > s
0 Hemis) $8.00 in Test Envollment Cant

AVAILABLE ACTIONS FUNCTION

Create New Test Exvclinent Wndows | - windows o tha National

Masage Test Apponmmarts

passage of only a single test, the National Test
Component with Uniform State Content. Most state
agencies require a passing score on the Tests prior

to submitting an application through NMLS. Figure 1: MLO Testing & Education - Home

After payment is remitted a test enrollment window will open for 180 days. Once the test enrollment window is
opened, the individual or company must schedule a test appointment(s) with the test vendor. Failure to
schedule and/or take the test within the allotted timeframe will result in the test enrollment window closing
and the loss of test enrollment fees. In this situation, an individual would have to re-enroll and pay for a new
test component enrollment.

Definitions and Charts
Not Applicable
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How to Create New Test Enrollment Windows

1. Click the Create New Test Enrollment Windows button (see Figure 2).

MLO Testing & Education - Home

0 Item(s) / $0.00 in Test Enrollment Cart

This section allows company users to create test enrollment windows and manage test appeintments for their employees.
AVAILABLE ACTIONS FUNCTION

1| CSreate New Test Enrolment Winows ]| - Create and pay for new test enrallment windows for the Naticnal Test with Uniform State Content and/or
tats ific tests on behalf of relevant individuals.

[ Manage Test Appointments ] - Schedule a test appointment.
- Reschedule or cancel a test appointment.
- View a list of individuals who have not yet accepted the Candidate Agreement for open test enrollments.

Export a CSV file with the status of all open test enroliment windows for relevant individuals

View the MLO Testing Handbook for more details regarding the SAFE MLO testing process, including the test rescheduling policy, special
accommodations, and content outlines_

Pre-Licensure and Continuing Education is paid for and scheduled through an approved course provider outside of NMLS. Once education has
been completed and reported to NMLS, it will display within an individual's Course Completion Record. For more infc i garding pre-li and
continuing education requirements for mortgage loan eriginators, see the Education page on the NMLS Resource Center.

Figure 2: MLO Testing & Education — Home

w to Manage Test Appointments

1. Click the Manage Test Appointments button (see Figure 3).

MLO Testing & Education - Home

0 Item(s) / $0.00 in Test Enroliment Cart

This section allows company users to create test enrollment windows and manage test appointments for their employees.

AVAILABLE ACTIONS FUNCTION

| Create New Test Enrollment Windows | + Create and pay for new test enrollment windows for the National Test with Uniform State Content and/or
state-specific tests on behalf of relevant individuals.

Schedule a test appointment.

Reschedule or cancel a test appointment.

View a list of individuals who have not yet accepted the Candidate Agreement for open test enrcliments.
Export a CSV file with the status of all open test enrollment windows for relevant individuals

1 |[ Manage Test Appointments

View the MLO Testing Handbook for more details regarding the SAFE MLO testing process, including the test rescheduling policy, special
accommodations, and content outlines.

Pre-Li and Continuing Ed ion is paid for and scheduled through an approved course provider outside of NMLS. Once education has
been completed and reported to NMLS, it will display within an individual's Course Completion Record. For more information regarding pre-licensure and
continuing education requirements for mortgage loan originators, see the Education page on the NMLS Resource Center.

Figure 3: MLO Testing & Education — Home
e Company — Test Enrollments for Individuals
e Testing Page on NMLS Resource Center
e MLO Testing Handbook
e UST Implementation Information Page

¢ View Testing Information
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http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/Test-Enrollments-Company-Quick-Guide.pdf
http://mortgage.nationwidelicensingsystem.org/profreq/testing/Pages/default.aspx
http://mortgage.nationwidelicensingsystem.org/profreq/testing/Documents/MLO%20Handbook.pdf
http://mortgage.nationwidelicensingsystem.org/profreq/testing/Pages/UniformStateTest.aspx
http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/View%20Testing%20Information_Company.pdf

