"m S Amendment Checklist
Jurisdiction-Specific Requirements

Instructions

1.

A licensee must notify the NC Commissioner of Banks Office (NCCOB) of any change in the
location of its books and records within 10 days following such change.

A licensee shall notify the NCCOB within 30 days of any material change in any document
or information submitted our office during the application process, upon filing an annual
statement or otherwise filed with our office.

When the sponsorship of an exclusive mortgage broker to act on behalf of the principal
licensee or exempt person identified in G.S. 53-243.05(c)(1a) has been terminated, the
exclusive mortgage broker and the licensee for whom the exclusive mortgage broker is an
agent shall promptly notify the Commissioner in writing.

The license of an exclusive mortgage broker is not effective during any period when that
person is not authorized to act as a single licensee or exempt person pursuant to G.S.
53-243.05(c)(1a).

Jurisdiction-specific requirements as identified on the checklist below must be received with
this checklist within 5 business days of the electronic submission of your application through
the NMLS at the following:

For U.S. Postal Service: For Overnight Delivery:
NC Commissioner of Banks Office NC Commissioner of Banks Office
Mortgage Division Mortgage Division
4309 Mail Service Center 316 W. Edenton St.
Raleigh, NC 27699-4309 Raleigh, NC 27603
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NMLS Unique ID Number:
Applicant Legal Name:

|:| |:| COMPANY ADDRESS CHANGE. The $25 fee to change the principal office address
paid through the NMLS.

WHO TO CONTACT - Contact the NC Mortgage Licensing Division staff by phone at (919)
733-0589 or send your questions via e-mail to mortgage@nccob.gov for additional assistance.

THE APPLICANT/LICENSEE IS FULLY RESPONSIBLE FOR ALL OF THE
REQUIREMENTS OF THE LICENSE FOR WHICH THEY ARE APPLYING. THE
JURISDICTION SPECIFIC REQUIREMENTS CONTAINED HEREIN ARE FOR
GUIDANCE ONLY TO FACILITE APPLICATION THROUGH THE NMLS. SHOULD YOU
HAVE QUESTIONS, PLEASE CONSULT LEGAL COUNSEL.
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