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New Application
Jurisdiction-Specific Requirements

IOWA MORTGAGE BANKER REGISTRANT CHECKLIST

Instructions

1. Each branch location desiring to conduct business under this license authority must be separately 
authorized and will require a filing of Form MU3 through the NMLS. 

2. Iowa does not require the Qualifying Individual section be completed.

3. Total license costs: $100 including NMLS processing fee.

4. All fees are collected through the NMLS and ARE NOT REFUNDABLE.

5. Jurisdiction-specific requirements as identified on the checklist below must be received within 5 
business days of the electronic submission of your application through the NMLS at the following:

For U.S. Postal Service and Overnight Delivery Send to:

Iowa Division of Banking
200 E. Grand Avenue, Suite 300

Des Moines, IA 50309-1827

NMLS Unique ID Number:   ________________

Applicant Legal Name: ______________________________________

ATTACHED NOT 
APPLICABLE ITEM

£ £ SECRETARY OF STATE DOCUMENTATION.  A certified copy of:
 The Corporate Charter or Articles of Incorporation (if a corporation), 

or
 The Articles of Organization and Operating Agreement (if a Limited 

Liability Company), or
 The Partnership Agreement (if a partnership of any form); and

£ £ A Certificate of Authority or a Certificate of Good Standing dated not more 
than 60 days prior to the filing of an application through NMLS; and

£ £ OTHER TRADE NAMES.  If applicant will be operating under a name other 
than its legal name, such as a “dba” or “fictitious” name, provide a file-
stamped copy of the Adoption of Fictitious Name from the Iowa Secretary of 
State.  

£ £ DISCLOSURE QUESTIONS.  Provide complete details of all events or 
proceedings for any “Yes” answer to any of the Disclosure questions for the 
company or any Control Person.

WHO TO CONTACT - Contact the Iowa Division of Banking Finance Bureau Licensing staff by phone 
at 515-281-4014 or send your questions via e-mail to fblicensing@idob.state.ia.us for additional 
assistance.
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YOU ARE NOT AUTHORIZED TO ENGAGE IN MORTGAGE BROKERING OR MORTGAGE 
BANKING ACTIVITIES IN THE STATE OF IOWA UNTIL YOU HAVE RECEIVED APPROVAL FROM 
THE IOWA DIVISION OF BANKING


