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Are you Ready?

If you are required by your state regulator or your mortgage company to complete and 
submit your own Form MU4, the instructions below will help you file, provide access 
to your company, and follow-up on your license status.

Have on hand the following:

Å Residential history, including to and from dates (mm/yy) and addresses for the past 
10 years

Å Employment history, including to and from dates (mm/yy) and addresses for the past 
10 years

Å All names used since age the age of 18, including alias, aka, maiden name, etc.

Å Documentation evidencing that all state specific requirements have been completed.  
These documents can be found in the State Licensing section of the Resource 
Center.

Å You will be required to pay the applicable fees (licensing, criminal background check 
and NMLS processing fees); available payment methods are Visa or  MasterCard 

Å Verify with your Company the States you should be filing with 

http://mortgage.nationwidelicensingsystem.org/slr/Pages/default.aspxwww.mortgage.nationwidelicensingsystem.org
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Go to the NMLS Resource Center at:

http://mortgage.nationwidelicensingsystem.org
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Enter the State Licensing Resource Page.
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Choose the appropriate license state.
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Identify the appropriate license.  Consult license description and details.

Existing Licensees print ñTransition to NMLSò checklist

New Licensees print ñNew Applicationò checklist.
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ÅGather all required documentation listed 

on the Requirements Checklist.

ÅInclude your NMLS Unique ID# on the top 

of the checklist once you have created 

your NMLS account. (your ID# can be obtained by going to 

Composite View and View Individual.  The ID# will be in parenthesis next to 

your name)

ÅMail the checklist and all required docs 

within 5 days of submitting your filing in 

NMLS.
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Click the ñLog into NMLSò button in the top right corner of 

the NMLS Resource Center
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Select ñRequest an Account.ò
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Select ñIndividualò
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Enter requested information and click Next.
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Fill in all information, be sure to use your Legal Name and 

click Next.
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Confirm all data entered is correct, then choose Finish.

NOTE: Once you choose finish, only the NMLS Call Center 

can correct the Date of Birth and Social Security Number 

fields.  This process can take several days.


